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Opening and Closing E-mails 
DIRECTIONS: Sort the opening and closing words and phrases from 
most formal to least formal. 
  

Dear Sir Yours Sincerely Cheers 

Best Wishes Regards Dear Joe 

Hi Joe Yours Faithfully All the Best 

 

Openings Closings 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 




